Are You Being Active Or Passive When You Network? 

Are you being active or passive when you network? There are many different ways to do it and this installment of Tips and Tricks concentrates on making the most of a networking event.

Tip/Trick #1: Make a networking map. Before the event, make a target list of people with whom to connect. Spend time contacting your close network to see if there are any others you should meet and, if so, add them to your list. This way you enter the room prepared.

Tip/Trick #2: Have a business card- obvious, but don't forget. You don't need to have a job to have a business card, get a simple card with your name, number and email address. You can find reasonable business cards at: vistaprint.com and snazzy ones at moo.com

Tip/Trick #3: Be strategic at the event. Don't be the annoying person who is running around the room shaking everyone's hand, but make sure that you are getting yourself in front of the people on your networking map. Try to make "warm" introductions, if you have a friend/colleague in common be sure to bring them up. If there is someone you know at the event who knows someone you want to meet, don't be afraid to ask for the introduction. At the end of a conversation ask for a business card so you can follow up.

Tip/Trick #4: Take notes! So often we go to events, gather a bunch of business cards and then return to the pile on Monday, forgetting the faces that went with the names. Immediately following the event take a few minutes to make a few notes on the back of each card you collected. Try to remember noteworthy conversations you had (these don't have to even be professional topics. In fact, it's even better if they are about family, trips, sports teams, as it is more likely that the person will remember you!).

Tip/Trick #5: Follow up in a timely fashion. Follow up by email or a phone call. When following up, remember to bring up the interesting conversation you had so the person will, hopefully, remember you.
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