M. Smith

8200 East D St

Tacoma, WA 98400
253-555-2064
msmith@hotmail.com

To Whom It May Concern,
     My 10+ years experience in the sales and management field should be of interest to a continually growing company such as yours.  One of the benefits that I can offer your company includes a thorough understanding of creating a highly profitable and successful sales environment through in-depth product knowledge and quality customer service.  I also possess the ability to lead, manage, and train large numbers of employees to increase productivity, reduce overhead, and promote employee satisfaction through delegation, team building, and employee empowerment.  

     The positions that I have held in the past, as well as currently, have involved business to business sales, prospecting, networking, customer problem resolution, and effective personnel management.  They have also required finding ways to significantly cut costs while improving the overall profitability of employee performance and product sales.

     I have managed to meet and overcome business challenges with a strong focus on the four I’s (Innovation, implementation, improvisation, and improvement); that are necessary to the growth and success of any organization.  Throughout all of these challenges, I have kept an unwavering emphasis on key factors including sustainable growth, quality of work, and customer satisfaction.  My commitment to excellence is paralleled only by the desire to succeed.

     I strongly believe that I can contribute to your growth and profit.  I would appreciate the opportunity to meet with you and show you how I can help your company meet and exceed its goals.  I look forward to hearing from you.

Sincerely,

M. Smith
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